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HOJIUTUKA
00padoTku nepcoHaNbHBIX JaHHBIX MBOY «JIuneii Ne35»

1. O0uue nos10xxeHUst

1.1. Hacrosmas monutrka 00paboTku nepcoHanbHbIX naHHBIX MBOY «Jluner Ne35» (manee —
[Tonmutuka) ompenenser 1ead 0O0padOTKH TEPCOHANBHBIX JIaHHBIX, KAaTErOPUU U IepeueHb
o0OpabaThIBaeMbIX MEPCOHATIBHBIX JAHHBIX, KaTErOpUH CyOBEKTOB, NMEPCOHAIbHBIE JTaHHBIE KOTOPBIX
00pabaTbIBarOTCA, CIIOCOOBI, CPOKH MX 00paOOTKU M XPaHEHHS, IOPSI0K YHUUITOKEHUS MTEPCOHATBHBIX
JAHHBIX MPU JOCTHXKEHUU 1IeTiel nX 00pabOoTKU WU MPHU HACTYIJICHUH UHBIX 3aKOHHBIX OCHOBaHUI B
MBOY «Jluueit Ne35» (nanee — Jlunei).

1.2. JlokanbHble HOpPMAaTUBHBIE aKThl U HMHBIE JOKYMEHTBI, PErIaMEeHTUPYIOIIHE 00padoTKy
MePCOHAJIbHBIX JTAaHHBIX B JIuiiee, pazpabaThiBalOTCA ¢ y4eToM nosioxeHui [lomutuku.

1.3. JetictBue I[lonmutuku pacmpocTpaHseTcs Ha IMEepCOHaJbHBbIC JaHHBbIC, KoTopble Jluien
o0OpabaThIBacT ¢ UCTIOJIL30BaHUEM M 0€3 MCIIOJIb30BAHUS CPEJICTB aBTOMATH3AIIHH.

1.4. B Ilonutuke UCTIONB3YIOTCS CAEAYIOUIUE MTOHSATHUS:

. MePCOHANIbHBIC JIaHHBIE — JIF00asi MH(OpPMaIKs, OTHOCAIIASACA MPSIMO WJIM KOCBEHHO K
OTpeieIEHHOMY WU oTpesieNiieMoMy (GU3HUECKOMY JHILY (CyOBEeKTY MepCOHANbHBIX TAaHHBIX);

. MEePCOHAJIbHBIC JaHHBIC, pAa3pelICHHbIE CYOBEKTOM TMEPCOHAIBHBIX JAaHHBIX IS
pacipocTpaHeHUsl, — MEPCOHAIbHBIC JaHHBbIE, JOCTYNl HEOTPAHHYEHHOTO Kpyra JHUIl K KOTOPBIM
MPEAO0CTaBIICH CyObEKTOM MEPCOHANBHBIX JTAHHBIX IMTYTEM JJAYH COTJIAaCHs Ha 00pabOTKY MepCOHATBHBIX
JTAHHBIX, Pa3pElICHHBIX CYOBEKTOM NEPCOHANBHBIX MaHHBIX [UIsI PACHpOCTPAaHEHUS B TMOPSJKeE,
npeaycmotpeHHoM DenepanbHbiM 3akoHOM 0T 27.07.2006 Ne 152-D3 (nanee — 3akon);

. orepaTop MEepPCOHANbHBIX JaHHBIX (omeparop) — Jluiel — IOpUAMYECKOE JIHIIO,
CaMOCTOSATENIbHO WJIM COBMECTHO C APYTHMHU JIUIIAMU OpraHu3yiomee U (W) OCYyIIECTBISIONICE
00paboTKy MepCcOHANBHBIX JAHHBIX, OMpeIesItoNee el 00paboTKH MePCOHANBHBIX JaHHBIX, COCTaB
MEPCOHAIBHBIX JaHHBIX, MOJIeKANIMX o0paboTke, neWcTBus (omepanuu), COBEpIIaeMbIe C
MePCOHANBHBIMU JIaHHBIMH;

. 00paloTKa IepcoHaNbHBIX JAHHBIX — IeHCTBUE (OMepaius) WIK COBOKYITHOCTb IEHCTBUIN
(omepanmii) ¢ TEpCOHANBHBIMH JAHHBIMH C HCIIOJNB30BAHMEM M 0€3 HCIONb30BaHUS CPEICTB
aBTOMATHU3aIlMH, BKJIIOYass cOOp, 3amuch, CUCTEMATH3AIMIO, HAKOIUJICHHE, XpaHEHUE, YTOYHCHHE
(oOHOBNIEHME, W3MEHEHHWE), U3BICYEHHME, HCIONb30BaHHe, Tepedady  (pacrmpocTpaHEeHHeE,
MpeA0CTaBICHNE, JOCTYI), 00e3TNYNBaHKE, OJIOKUPOBAHKE, YAAICHUE, YHUITOXKEHHUE;

. aBTOMaTH3MpOBaHHAas 00pabOTKa MEPCOHAIBHBIX JAaHHBIX — 00paboTKa MepcoOHabHBIX
JAHHBIX C TOMOIIBIO CPEJICTB BBIYUCIUTEIBHON TEXHUKH;

. pacIpoCcTpaHEHUE NEPCOHAIBHBIX JAaHHBIX — JEHUCTBHs, HAIIPABICHHBIC HA PACKPBITHE
IIEPCOHAJIBHBIX JTAHHBIX HEOIIPEAECICHHOMY KpPYTY JIMII;

. IIPEAOCTABIICHUE NEPCOHAIBHBIX JAHHBIX — JACUCTBUSA, HAIPABIICHHBIE HA PACKPBITHE
IIEPCOHAJIBHBIX JTAHHBIX ONPECICHHOMY JIMILY UJIU ONPEAEICHHOMY KpYTY JIMII;

. ONIOKMpOBAaHUE TMEPCOHATBHBIX JAaHHBIX — BPEMEHHOE IpeKpalieHue o0padoTku

MEPCOHANIBHBIX JAHHBIX (32 HUCKIIOYCHUEM CcliydaeB, eciii o0paboTKa HEoOXOoauMma il YTOYHCHHS
MIEPCOHANBHBIX TAHHBIX);

. YHUYTOKCHHUE TIEPCOHAIBHBIX JIaHHBIX — JCHCTBUS, B PE3yJIbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXXHBIM BOCCTaHOBHUTH COJIEp)KAaHUE TMEPCOHANBHBIX JAHHBIX B HMH(OPMAIIMOHHOW CHCTEMeE
MEePCOHANBHBIX JaHHBIX U (WJIM) B pe3yjbTaTe KOTOPBIX YHHUTOXKAIOTCS MaTepualbHbIE HOCUTENN
MEPCOHANBHBIX TaHHBIX;

. o0e3MYrBaHNe MEPCOHANBHBIX JaHHBIX — JACUCTBHUSA, B PE3yIbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXXHBIM 0€3 HCIOJIb30BaHUS JTOTIOJHUTEIBFHOW HH(POPMAIUHM OINPEACTUTh MPUHAICKHOCTD
MIEPCOHANBHBIX TAHHBIX KOHKPETHOMY CyOBEKTY NMEPCOHATBHBIX TAHHBIX;



. nH(GOpPMaLMOHHAs CHUCTEMa NEPCOHANBHBIX JTAaHHBIX — COBOKYITHOCTh COZAEPKAIUXCS B
0a3ax JaHHBIX MEPCOHAJBHBIX MAHHBIX M OOECIeYMBAOIIMX HX 00pabOTKy HH(POPMAITMOHHBIX
TEXHOJIOTUN U TEXHUUYECKUX CPEACTB;

. TpaHCTpaHWYHAs Nepe/lada NEPCOHANBHBIX JaHHBIX — IIepelaya IePCOHAIBHBIX TAHHBIX
Ha TEPPUTOPHUIO HHOCTPAHHOIO TIOCYyJapCTBa OpraHy BIacTM HHOCTPAaHHOIO TIOCYIapcCTBa,
MHOCTPAaHHOMY (PU3MUYECKOMY JIHILY HJIM HHOCTPAHHOMY IOPUIHMYECKOMY JIUILY.

1.5. JIumei kak onepaTop NepCcoHaIbHBIX JaHHBIX 00sI3aH:

1.5.1. CoGmoaTh KOH(PUICHINATBHOCTD IEPCOHATBHBIX TaHHBIX, 3 MIMEHHO HE PacIpOCTPAHSITh
NepCOHAJbHbBIC JJAaHHBIE M HE NEPeAaBaTh UX TPEThUM JMIaM 0e3 coryiacus cyObeKTa MEepCOHAIBHBIX
JAHHBIX WJIM €T0 3aKOHHOI'O IIPEJCTaBUTENISA, €CJIM HHOE HE IIPEyCMOTPEHO 3aKOHOATEIbCTBOM.

1.5.2. OGecneunths cyOBEKTaM MEPCOHAIBHBIX JAHHBIX, HUX 3aKOHHBIM IPEJICTABUTEISIM
BO3MO)XHOCTb O3HAaKOMJIEHUSI C JOKYMEHTAaMU U MaTepualaMM, COJAEP)KALIUMHU HUX IE€PCOHAJIbHBIE
JaHHbIE, €CIIM MHOE HE NPEAYCMOTPEHO 3aKOHOAATEIBLCTBOM.

1.5.3. Pa3bsicHATh CyObEeKTaM IEpPCOHANbHBIX JaHHBIX, WX 3aKOHHBIM IMPEICTABUTEISAM
IOPUANYECKHE MTOCIEACTBHS OTKAa3a IPEAOCTaBUTh IEPCOHAILHBIC JaHHbIE.

1.5.4. bnokupoBarh WM yAaJIsATh HEMPABOMEPHO 00padaTbiBacMble, HETOUHBIE NEPCOHATBHBIC
JaHHble 1100 00ecreunTh X OJIOKMPOBAHHUE WIN YJalICHHE.

1.5.5. Ilpekparuts 00pabOTKY M YHHUYTOKHUTH HJIM OOE3IMYNTH NEPCOHANbHBIC JaHHBIC JTHOO
obecreunTh MpekpaiieHne 00paboTKH M YHHYTOXKEHHE MM 00e3JIMYMBAHHME MEPCOHAIBHBIX AAHHBIX
P TOCTUKEHUH LIETU UX 00pabOTKHU.

1.5.6. Ilpekpatuth 0OpabOTKYy MEPCOHATIBHBIX MJAHHBIX WM OOECHEeYUTh IpeKpalleHue
00pabOTKU MEPCOHATBHBIX TaHHBIX B CIIy4ae OT3bIBAa CyOBEKTOM MEPCOHATBHBIX JaHHBIX COTJIACHS Ha
00paboTKy ero nepcoHaJIbHBIX JaHHBIX, €CJIM MHOE HE ITPEyCMOTPEHO JOIOBOPOM, CTOPOHON KOTOPOTO,
BBITOJIOTIPHOOpETATEIEM WA TIOPYYHUTEIEM IO KOTOPOMY SIBJISIETCSl CYOBEKT MEPCOHAIBHBIX JTAaHHBIX,
WIN UHBIM corjameHneM Mexay Jluneem u cyObekToM MepcoHaIbHbIX JaHHBIX.

1.5.7. TlpuaumaTh Mepbl, HEOOXOIWMBIE W JIOCTATOYHBIC I OOECICUEHHUs BBIMOJTHEHUS
00513aHHOCTEH, MPEeIyCMOTPEHHBIX 3aKOHOM M NPHUHSTHIMM B COOTBETCTBUU C HUM HOPMATHBHBIMHU
MIPaBOBBIMU aKTaMHU.

1.6. JIuueit Bpase:

1.6.1. CamocTOSITETEHO ONPEAEIATH COCTAB U NIEPEUYEHb MEP, HEOOXOIUMBIX U JOCTATOYHBIX IS
o0ecrieyeHrs BBIOJIHEHUS 00s13aHHOCTEH, TPEelyCMOTPEHHBIX 3aKOHOM U MPUHATHIMHU B COOTBETCTBUU
C HUM HOPMAaTHMBHBIMHM IIPABOBBIMH aKTaMH, €CJIM MHOE HE NPEAyCMOTPEHO 3aKOHOJATEIbCTBOM O
MIEPCOHANIBHBIX JaHHBIX.

1.6.2. Hcnonp3oBaTh MNepcoHalbHbIE JaHHbIE CYOBEKTOB IEPCOHAIBHBIX JAHHBIX 0€3 HX
COIJIacus B CIIy4asiX, IPeyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.3. IlpenocraBnsiTh MepCOHANbHBIE JaHHbIE CYOBEKTOB MEPCOHAIBHBIX JIaHHBIX TPETHUM
JMLaM B CIIy4asix, IPe1yCMOTPEHHBIX 3aKOHOJATEIBCTBOM.

1.6.4. Tlopyuuth 00paOOTKy MEpPCOHAIBHBIX JAaHHBIX APYTOMY JHIy C corjacus cyObeKTa
MEPCOHATBHBIX JIAaHHBIX, €CIM HWHOE He MPeIyCMOTpPEeHO (eaepanbHbIM 3aKOHOM, Ha OCHOBAaHUU
3aKJIF0YaeMOro C 3THM JIULIOM AoroBopa. JIumo, ocymecTpisionee 00padoTKy MepcOHaIbHBIX JaHHBIX
1o nopyuenuio Jluues, 06s13aH0 coOI0AATh MPUHIIMIIBI U TIPaBUIIa 00paOOTKU MEPCOHANBHBIX TaHHbIX,
MIpelyCMOTPEHHbIE 3aKOHOM, COO0JII0/1aTh KOH(UIEHIINATIBHOCTh MEPCOHATIBHBIX JAHHBIX, IPUHUMATh
HE00XO0/IMMBbIE MEpHI, HapaBJICHHbIE Ha 00eCreueHUe BHITIOTHEHUS 0053aHHOCTEH, PeyCMOTPEHHBIX
3aKOHOM.

1.7. PaGOTHUKH, COBEPILICHHOJIETHHE YyYallldecs, POAUTENN HECOBEPIIEHHOJIETHUX YYaIIUXCS
WM BOCHUTAHHHMKOB, WHBIE CYOBEKTHI MEPCOHANbHBIX JAaHHBIX (fajiee - CyOBEKThl MEePCOHATbHBIX
JAaHHBIX ) 00SI3aHBI:

1.7.1. B cny4dasx, NpeIyCMOTPEHHBIX 3aKOHOJATEIbCTBOM, NPENOCTaBIATh JIunero
JIOCTOBEPHBIE NIEPCOHAIbHBIE JAHHBIE.

1.7.2. Ilpn n3MeHEeHUH TIEPCOHATIBHBIX JAaHHBIX, 00HAPYKEHHUH OITMOOK UM HETOYHOCTEH B HUX
He3aMeUTMTENbHO coo0ImaTh 00 3ToM Jlurero.

1.8. CyOBeKThI mepCOHAIBHBIX JAHHBIX BIIPABE:

1.8.1. Ilony4ars nH(pOpMaIHio, Kacaromyocs 00pabOTKH CBOUX NEPCOHATBHBIX TaHHBIX, KpOME
CJIy4aeB, KOI'Jla TAKOM IOCTYI OrpaHuyeH (hefiepalbHbIMU 3aKOHAMHU.



1.8.2. TpebGoBarb oT Jluiless yTOYHHUTH TEPCOHAIBbHBIC JaHHBIC, OJIOKMPOBATH WX WU
YHUUYTOXXKUTb, €CIU IE€PCOHAIbHBIC JIaHHBIE SBISIOTCS HEMNOJIHBIMU, YCTApEBLIMMH, HETOUHBIMH,
HE3aKOHHO MOJTYYEHHBIMU WM HE SIBJISIFOTCSI HEOOXOIUMBIMH JJIs1 3asIBJICHHOM 11eJI 00paboTKU.

1.8.3. /IononHUTh NEPCOHATIBHBIE JAHHBIE OLIECHOYHOI'O XapaKTepa 3asBICHUEM, BbIPAXKAIOIIUM
COOCTBEHHYIO TOUKY 3PEHHUSI.

1.8.4. O0GxanoBate aeiicTBus uiau Oe3aeiicTBre JIumest B yIoIHOMOYEHHOM OpraHe 1o 3aliTe
MpaB CyObEKTOB MEPCOHANBHBIX JAHHBIX WM B CyJI€OHOM HOpPSAKE.

2. [IpaBoBbIe OCHOBAHUSA 00Pa0OTKH NMEPCOHAIbHBIX JAHHBIX

2.1. I[IpaBOBBIMH OCHOBAHUSMHU 00PaOOTKH MEPCOHABHBIX TaHHBIX B JIuliee ABIsOTCS Y CTaB U
HOPMAaTUBHbIE MPABOBbIE AKThI, JUIsl MUCIOJIHEHHS] KOTOPBIX M B COOTBETCTBUU C KOTOpbIMU Jluiei
OCYIIECTBISIET 00pa0OTKY MEPCOHATBHBIX JAHHBIX, B TOM YHUCIIE:

. TpynoBoii KOAEKC, UHBIE HOPMATUBHBIE TPABOBBIE aKThI, COJIEPKAILNE HOPMBI TPYIOBOTO
MpaBa;

. BroxeTHBIN KOJIEKC;

. HasoroBsIit KoAeKc;

. I'paxxnaHckuil KOAeKC;

. CeMeHHBINA KOJIEKC,

. @enepanbHblii 3akoH oT 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit
denepanun» U TPUHATHIE B COOTBETCTBUU C HUM HOPMATHUBHBIE MPABOBBIC AKTHI;

. COLIMAJIBHOE, IEHCUOHHOE U CTPaXx0BOE 3aKOHO1aTenbcTBO Poccuiickoit denepannu;

. 3aKOHOJATEILCTBO B cepe OS30macHOCTH, B TOM YHCIIE AHTUTCPPOPUCTHUCCKOMN
3aIUILIEHHOCTH.

2.2. [IpaBOBBIMH OCHOBAaHUSAMH OOpPAOOTKH MEPCOHATBHBIX JaHHBIX B JIuIee TakkKe SBISIOTCS
JIOTOBOPBI ¢ (PU3MYECKUMH JIUIIAMH, 3asBJICHUSA (COTacusi, JOBEPEHHOCTH) YYalMXCs W POJUTEINCH
(3aKOHHBIX TPEACTABUTENICH) HECOBEPIICHHOJIETHUX YYallluXCs WM BOCIIMTAHHMKOB, COTJIACHS Ha
00paboTKy MepCOHATBHBIX TAHHBIX.

3. Ieqn 00padoTKH NEPCOHAJIBHBIX JAAHHBIX, HX KaTeropuu M IepedyeHb, KATErOpHH
cy0beKTOB, epCOHAIbHbIE JaHHbIE KOTOPBIX 00padaThIBAIOTCS, CIIOCOOBI, CPOKH MX 00padOTKH
U XPAHEHHSs, NOPSIAOK YHHYTOKEHHUS NMEPCOHANbHBIX JAHHBIX

1. Heab o0paboTku: opranu3anus o0pa3oBaTebHOM 1esITeILHOCTH 0 00pPa30BaTeJIbLHbIM
NPOrpaMMam J0IKOJIbHOI0, HA4aJIbHOI0 0011ero, 0OCHOBHOI'0 001Iero U CpeHero ooero
o0pa3oBaHusl, J0NOJTHUTEIbHBIM 00111€00pa30BaTEIbHBIM POrPaMMaM

Kareropun [IepcoHanbHBIE TaHHBIE CnenuanbHbie
JTAHHBIX JTaHHbIE
[Tepeuenn e (pamummsi, UMs1, OTUYECTBO; Caenenus o
JTAHHBIX * TIOJI; COCTOSTHUM

e TPaXKJIAHCTBO; 3710pOBbS

e JIaTa U MECTO POXKICHHS;
e m300paxkenue (dhortorpadus, BUIEO);

e TACMOPTHHIC JaHHBIE;

e aJIpeC PETUCTPAIMH IO MECTY JKUTEIIbCTBA,

e anpec (haKTHUUECKOTO MPOKUBAHHUS,

e KOHTAKTHBLIC JaHHBIC,

e WHJUBUYaJIbHBIA HOMEP HAJIOTOILIATEIBIINKA;

e CTPaxOBOW HOMEP WHAMBHIYATBHOTO JIMIIEBOTO CUeTa
(CHUJIC);

e CBeIcHUS 00 yCIIEBaeMOCTH 00YYaIOMErocs U Ipyrue
CBEJICHUS, 00pa3yoIuecs B Mpolecce pealn3anuu
00pa3oBaTeNbHON MTPOTPAMMBEI,

e HHBIC IICPCOHAJIBHBIC NAHHBIC, TPCAOCTABIACMBIC
(bU3NIECKUMU JTUTIAMH, HEOOXOUMBIE [T 3aKITIOYCHUS U




UCIIOJTHEHHUS IOTOBOPOB, HCIIOJIHEHHSI HOPM
3aKOHOJATENLCTBA B chepe 00pa3oBaHUs

Kareropuun OOyuaromuecs, X poIUTENH (3aKOHHBIE MPEICTABUTEIIH )
CcyOBEKTOB
CrniocoOsl ABTomarusupoBaHHast 00paboTka u 6€3 CpeaCTB aBTOMATHU3AIMH, B TOM YHCIIE:
00paboTku e IIOJIy4Y€HHE [IEPCOHATBHBIX JAHHBIX B YCTHOH U MUCbMEHHOU (hopme
HETOCPEACTBEHHO OT CyOBEKTOB MIEPCOHANBHBIX TAHHBIX;
e BHECEHMs NIEPCOHAIBHBIX JAHHBIX B )KypHAJIbl, PEECTPbI U
MH(POPMALMOHHBIE CUCTEMBI U IOKyMEHTHI Jlutes.
Cpoku B teuenue cpoka peannzanuu 00pa3oBaTEIbHON POrpaMMBbl
00paboTKu
Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpOi Jies1 B 3aBUCUMOCTH OT THIIA
XpaHEHHS JOKYMEHTa, B KOTOPOM COJIEpIKaTCs TIEPCOHAIbHBIC TaHHBIC
[Mopsimok B cootBercTBum ¢ [TopsakoM YHUYTOXKEHUS B 00€3THUMBAHUS TEPCOHATBHBIX
YHUYTOXKEHUS | AaHHBIX JIules B 3aBUCUMOCTH OT TUIIA HOCUTEJIS HEPCOHAIbHBIX JaHHBIX

2. llesib 00paboOTKH: BHINOJHEHUS! (PYHKUMHA M MOJTHOMOYMII padoToaaTe/isA B TPYA0BBIX
OTHOILLIEHUSIX, B TOM 4YHcJIe 00sI3aHHOCTEl 10 OXpaHe TPyaa

Kareropuu [TepconasibHBIC JaHHBIC CneunalbHbIe
JTAHHBIX MEepPCOHAIIbHBIC
JIAHHbBIC
[lepeuenn e (ammnus, uMs, OTYECTBO; CsencHus o
JIAHHBIX e TIOJ; COCTOSIHUM
e TPaXIAHCTBO; 310pOBBS

e JIaTa U MECTO POXKIICHHUS,

o u3o0paxenue (portorpadus);

e TIIaCIOPTHEIC JJAHHEIC,

e aJpec pPerucTpaluy 1o MECTY )KUTEIbCTBA;

e ajpec (PaKTUYECKOTO MPOKUBAHUS;

e KOHTAaKTHbIE JTaHHBIE,

e HHJWBHIYaJbHBIH HOMEP HAJOTOIUIATENIBIINKA,

e CTPaxoOBOI HOMep MHIUBUYaTBLHOTO JIULEBOTO CYeTa
(CHWIC);

e cBeJeHUs 00 00pa3oBaHNM, KBaTH(PUKAILINY,
npoeCCHOHATBFHON MTOATOTOBKE ¥ MOBBIIIICHUT
KBaJTM (hUKAIIHH;

e CEMEIHOE MOJIOKEHUE, HATMYHE JIeTeH, POJCTBEHHBIC
CBSI3U;

e CBEJCHHSA O TPYAOBOH JESITEIHHOCTH, B TOM YHCIIC
HaJIN4YMe TOOIIPEHUH, HarpaKIeHUH 1 (WIIn)
JVICIITUTHHAPHBIX B3BICKAHUN;

e JIAaHHBIE O PETUCTPALIUH OpaKa;

e CBEJCHHS O BOMHCKOM Yy4YeTe;

e CcBeJeHHs 00 MHBAJUIHOCTH;

e cCBeleHHUA 00 ylep)KaHUU aTUMEHTOB;

e CBEJCHHUA O JOXOJIE C MPEABIAYIIErO MecTa paboThl;

e MHBIEC IEPCOHAJIbHBIC JaHHbIE, IPEIOCTABIIAEMbIE
paboOTHUKAaMHU B COOTBETCTBHH C TPEOOBAHUSIMU
TPYAOBOT'O 3aKOHOJIATEIbCTBA




Kareropun PaboTHukm, kKaHAMAATH HA pabOTY (COMCKATEIH)
CyOBEKTOB
CrniocoOsl ABTomaru3upoBaHHast 00paboTka u 6€3 CpeaCTB aBTOMATHU3AIMH, B TOM YHUCIIE:
00paboTku e TOJyYeHHE NePCOHAIBHBIX TAaHHBIX B YCTHOW M MHCBMEHHOW (opme
HETOCPEACTBEHHO OT CyOBEKTOB MIEPCOHAIBHBIX IAHHBIX;
e BHECEHUS NEPCOHAIBHBIX JAHHBIX B )KypPHAJIBI, PEECTPHI U
UH(POPMALMOHHBIE CUCTEMBI U TOKyMEHTHI JIumes
Cpoxu B Teuenune cpoka neiicTBUS TPyIOBOTO JOTOBOpa. [ KaHIMIaTOB — B TEUEHUE
00paboTku CpOKa, He0OXOAUMOTO Il PACCMOTPEHUS KaHAUIATYPHI U 3aKII0UYEHUS TPYIOBOTO
JOTOBOpPA
Cpoxu B Teuenune cpoka, ycTaHOBIEHHOTO HOMEHKJIATYPOH Je B 3aBUCHMOCTH OT THIIA
XpaHCHUA AOKYMCHTA, B KOTOPOM COACPIKATCA MEPCOHATIbHBIC TAaHHBIC, B TOM YUCJIC B
cocTaBe JTUYHBIX Aed — 50 et
[Mopsimox B cootBercTBum ¢ [TopsakoM yHHUYTOXKEHHS ¥ 00€3TMYMBAHMS IEPCOHATBHBIX
YHHUYTOXKCHUA JaHHBIX .HI/IIIGFI B 3aBUCUMOCTH OT THUIIA HOCHUTCJIA IICPCOHAJIBHBIX JaHHBIX

3. llesb 00padoTKH: peain3anus rpazkIaHCKO-NIPABOBbBIX 10r0OBOPOB, CTOPOHOI,
BBITOI0ONIPHOGpeTaTEIeM WM MOJIyYaTeIeM KOTOPBIX siBiasieTcs Jlnuei

Kareropun [IepconasibHBIE NaHHBIE
JaHHBIX
Ilepeuens e (amMumnus, UMs1, OTYECTBO;
JAHHBIX e TACIOPTHBIC IaHHBIE;
e aJpec perucTpanuu U (W) GakTHIeCKOro MPOKHUBAHUS;
e KOHTAKTHBIE IaHHBIE;
e MHJIMBUyaJIbHBIM HOMED HAJIOTOILUIATENbIINKA,
e HOMED pacCyeTHOIO CUETA;
e HOMep 0aHKOBCKOW KapThl;
e UHbBIE IIEPCOHAJIbHBIE JaHHbBIE, IPEOCTaBIsIeMble (PU3MUECKUMHU JIUIIAMH,
HE00XO0IMMBIE /IS 3aKTIOUEHHSI U UCTIOJIHEHHSI IOTOBOPOB
Kareropun KoHTpareHTsl, mapTHEPHI, CTOPOHBI JOrOBOPA
CcyOBEKTOB
CriocoOsr ABTOMaTH3UpOBaHHAsA 00pabOTKa U 0€3 CpeACTB aBTOMATH3alMH, B TOM YHUCIIE:
o0paboTku e TIOJy4YE€HHE NMEPCOHAIBHBIX IAHHBIX B YCTHOM U MUCbMEHHOU hopme
HETOCPEACTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX JIAaHHBIX;
e BHECEHMs IEPCOHAIBHBIX JIaHHBIX B )KYpHAJIbl, pEECTPHI U
UH(POPMAaLMOHHbIE CUCTEMBI U TOKyMEHTHI JIunes
Cpokn B Teuenue cpoka, HEOOXOMMOTO JIJIsl UCTIOTHEHHUS 3aKIIIOYEHHOTO JIOTOBOpa
00paboTKu
Cpoxknu B teuenue cpoka, ycTaHOBIEHHOIO HOMEHKJIATypO JIesl B 3aBUCUMOCTH OT THIa
XpaHeHus JOKYMEHTA, B KOTOPOM COJIEPKATCs IIEPCOHAIIbHBIE JaHHBIE
ITopsnox B cootBercTBum ¢ [TopsakoM YHUUTOXKEHUS M 00€3TMUMBAHUS TEPCOHATIBHBIX
YHUUTOXKEHUS | JaHHBIX JIulies B 3aBUCUMOCTH OT THIIa HOCUTENS EPCOHANBHBIX JAHHBIX

4. Ilesab 00paboTkH: oO0ecnevyeHne 0€30MACHOCTH

Kareropun
JAHHBIX

[IepcoHanbHBIE TaHHBIE




[lepeuenn e (ammnus, uMs, OTYECTBO;

TAHHBIX e TACMOPTHHIC JAHHBIC;

e ajpec peructpauuu u (win) GakTUIecKoro NpoKUBaHUS;
e KOHTAaKTHbBIC JJAHHBIC

Kareropuun [Toceturenu Jinnes

CcyOBEKTOB

CrniocoOsl ABToMaru3upoBaHHast 00paboTka u 6e3 CpeaCTB aBTOMATHU3AIMH, B TOM YHUCIIE:
00paboTku e IIOJIy4Y€HHE [IEPCOHATBHBIX JAHHBIX B YCTHOH U MUCbMEHHOU (hopme

HEINOCPEICTBEHHO OT CyOBEKTOB IEPCOHAIBHBIX JIaHHBIX;
e BHECEHM: IIEPCOHAIBHBIX JAHHBIX B KYPHAIIbl, PEECTPBI U
MH(OPMALMOHHBIE CUCTEMBI U TIOKyMEHTHI JIumes

Cpoku B Tedenwme neproa HaX0XKICHUS TIOCETUTEIIS HA TeppuTopun Jlures

00paboTKu

Cpoku B Tedenue cpoka, yCTaHOBJICEHHOTO HOMEHKJIATYPO#i JIe)l B 3aBUCIMOCTH OT THIIA
XpaHeHUs JIOKYMEHTa, B KOTOPOM COJIEPKATCs TICPCOHAILHBIC JaHHBIC, B TOM YHCIIE

MuHEMYM 30 THEH B OTHOIIICHUH 3alUCcel KaMep BUICOHAOIIOICHUS

HOprI[OK B cootBeTcTBHU C HOpHI[KOM YHUYTOXKCHUA U 00€e3THYnBaHUs MNEPCOHAJIbHBIX
YHHUYTOXKCHUA JaHHBIX .HI/IIIeﬂ B 3aBUCUMOCTH OT TUIIA HOCHUTCJIA ICPCOHAJIIBHBIX JaHHBIX

4. YciaoBust 00padoTKH NepCOHAJBHBIX JAHHBIX

4.1. JIune#t ocyuiecTBiIsieT cOOp, 3aMUCh, CUCTEMATU3AINI0, HAKOIUJICHUE, XpaHEHUE, YTOUYHEHUE
(oOHOBNIEHME, HW3MEHEHHWE), U3BICYCHHME, HCIONb30BaHHE, Tepefadyy  (pacmpocTpaHEHHE,
MpeA0CTaBICHUE, TOCTYIT), 00e3IMUnBaHue, OJIOKUPOBAHUE, yIaJIeHHE U YHUUITOKEHHE MTePCOHATBHBIX
JaHHBIX B COOTBETCTBUM C 3aKOHOJATENBCTBOM O TIEPCOHANBHBIX MJAaHHBIX U JIOKaJbHBIMU
HOPMATUBHBIMH aKTamu JIutes.

4.2. Bce mepconanbHble qaHHbIC JIWlel momydaeT oT cyObeKTa MepCOHANbHBIX JaHHBIX, a B
CIly4asix, Korja CyOBEKT MEepPCOHAIBHBIX JaHHBIX HECOBEPUICHHOJCTHHH, — OT €ro pOoJUTEIeH
(3aKOHHBIX MpPEJCTaBUTENEH).

4.3. [Tomyuenue o 06pabOTKy NePCOHABHBIX JaHHBIX, pa3PEIICHHBIX CyObEKTOM ITEPCOHATBHBIX
JaHHBIX JJIS pacrpocTpaHeHus, Jluield oOcCyIIecTBIsSEeT C COONIOJIGHHEM 3allpeToB U yCIOBHIA,
MPETyCMOTPEHHBIX 3aKOHOM.

4.4. JIuueit oOpabaTeIBaeT MEPCOHANBHBIE TaHHBIC:

. 0€e3 NCIOIb30BAHMUS CPEACTB aBTOMATH3AIIHH;

. C HCIIOJIb30BAaHMEM CpPEICTB AaBTOMAaTH3allMd B MporpaMMmax M WHGOPMAIMOHHBIX
cucremax: ['C «20 PT», ®I'UC «Mos mkomnay, PUC OPO, PUC I'MA, Kontyp.OxcrepH, I[10C,
ELMA, edu.tatar.ru, 310 PT, LHOIT «Yuu.py», LHOIT «Iunekc yueOuuk», LIOIT «Skmacey.

XpaHeHHE TePCOHATBHBIX JTaHHBIX:

4.5.1. Jluueit XpaHUT EPCOHANILHBIEC JAHHBIE B TEYCHHUE CPOKA, HEOOXOIUMOTO JTSl TOCTHKEHUS
1esel X 00pabOTKH, a JOKYMEHTBI, COJIepKalue MepCoHAIbHbBIC JaHHBIC, — B TCUCHUE CPOKA XPAHCHHS
JIOKYMEHTOB, MPEAYCMOTPEHHOTO HOMEHKJIATYPOH JIeTI, C yUeTOM apXUBHBIX CPOKOB XPaHEHHUSI.

4.5.2. llepcoHanpHble AaHHbIE, 3a(UKCUPOBAHHBIE Ha OYMa)XHBIX HOCHUTENSAX, XPaHATCS B
3anmupaeMbIx mkadax 00 B 3aMPaeMbIX TOMEIIEHUSIX, JOCTYT K KOTOPBIM OTpaHUYEH.

4.5.3. IlepconanpHbie JaHHBIE, 0OpabdaThIBAEMBbIE C MCIIOJb30BAHUEM CPEJICTB aBTOMATH3AIINH,
XPaHSATCS B TAKOM MOPSIIKE ¥ HA YCTIOBHSIX, YTOOBI HCKIIFOUUTH HEMTPABOMEPHBIN UJIH CITy4alHbIN TOCTYTI
K HUM, YHHYTOXXEHHUE, U3MEHEHHUE, OJIOKUPOBaHUE, KOITMPOBAHUE, MTPEIOCTABIICHUE, PACIIPOCTPAHEHUE
MEePCOHANBHBIX JIaHHBIX, a TAaK)K€ WHbIE HEMpPAaBOMEpPHBIC EHCTBUS B OTHOIIECHUH TMEPCOHATBHBIX
JAHHBIX.

4.6. Jluna, OTBETCTBEHHBIE 32 00PaOOTKY MEPCOHANBHBIX JaHHBIX B JlWIlee, mpekpamamT ux
00pabaThIBaTh B CICIYIOMINX CIIydasx:

. JOCTUTHYTHI LIETH 00paOOTKH MEePCOHATBHBIX TaHHBIX;

. UCTEK CPOK JEHCTBUS coryiacusi Ha 00paboTKy MepPCOHAIbHBIX JaHHBIX;



. OTO3BaHO COTJIache Ha 00pabOTKy MEPCOHATLHBIX TAHHBIX;

. 00paboTKa MepCOHALHBIX JAHHBIX HEITPaBOMEpHa.

4.7. Ilepenaua nepcoHaNbHBIX JaHHBIX:

4.7.1. JIuneii obecieynBaeT KOH(PHUIECHINATHHOCTD EPCOHATBHBIX JAHHBIX.

4.7.2. JIuueit nepenaeT nepcoHaIbHbIE JaHHBIE TPETHUM JIMIAM B CICIYIOMIMX CIydasx:

. CyOBEKT MePCOHABHBIX JAHHBIX JaJl COTJIACHE Ha TIepeady CBOUX JIaHHBIX;

. nepenaTh JaHHbIE HEOOXOIMMO B COOTBETCTBUU C TPeOOBAaHUSIMHU 3aKOHOAATEILCTBA B
paMKax yCTaHOBJICHHOM MPOIEAYPHI.

4.7.3. JIuueil He OCYIIECTBIISIET TPAHCTPAHUYHYIO MEpeIady MepCOHAIbHBIX JaHHbIX.

5. Axktyanusauusi, MCHpaBJieHHe, ylajleHHe W YHHYTO)KeHHe NMePCOHAJIbHBIX JaHHBIX,
OTBETHI HA 3aMPOCHI CYyOHEKTOB MEPCOHATbHBIX JAHHBIX

5.1. B cimyuae mpemocTaBieHUSI CYOBEKTOM TMEPCOHAJIBHBIX JAaHHBIX, €ro 3aKOHHBIM
NpeaACTaBUTCIICM q)aKTOB O HCIOJHBIX, YCTapCBIIMX, HCAOCTOBCPHLIX HJIM HE3aKOHHO IMOJIYYCHHBIX
MEPCOHABHBIX JaHHBIX JIUIEH akTyallu3upyeT, UCTIpaBIIseT, OJOKUPYET, YAAISICT WIA YHUYTOXKACT X
" YBCAOMIIACT O CBOUX HeﬁCTBHﬂX CY6T)CKTa NEPpCOHAIbHBIX JaHHBIX.

5.2. Tlpu gocTKeHUH 1ieieid 00paOOTKU MEePCOHAIBHBIX JaHHBIX, a TAK)KE B CIIydae OT3bIBa
CY6T)€KTOM NEPCOHANIBHBIX JAHHBIX COIJIACHA Ha 06pa60TKy INEPCOHATIBHBIX JAHHBIX INEPCOHAJIBHBIC
JTAHHBIC TIOJIeKAT YHUYTOKEHHIO, €CJIM HHOE HE MPEyCMOTPEHO IOTOBOPOM, CTOPOHOM, TTOTy4aTeIIeM
(BBIrOOTIPHOOpETATENIEM) TI0 KOTOPOMY SIBIISIETCS CYOBEKT MEPCOHATBHBIX JIAHHBIX.

5.3. VYHHUYTOXCHHE JOKYMEHTOB (HOCUTENICH), COJepXKalliMX MEPCOHAJbHBIC JIaHHbIE,
IMPOU3BOJUTCA B COOTBETCTBHUH C HOp?IIIKOM YHHUYTOKCHHUA U 0o0e3InunuBaHus MNEPCOHANIBHBIX OAHHBIX
Jluiiess B 3aBUCIMOCTH OT THITa HOCUTEIISl TIEPCOHAIBHBIX JIaHHBIX, B TOM YHCIIC TIYTEM M3MEIbUCHUS
mpesepe, CTupaHus Wik (GOpMaTUPOBAHUS HIEKTPOHHOTO HOCHTEIIS.

5.7. Tlo 3ampocy cyObeKTa NepCOHANBHBIX JTAHHBIX MM €0 3aKOHHOTO NpeacTaBuTels JIunei
coobmraeT emy uHpopManu 00 00paboTKe MEPCOHATBHBIX JaHHBIX CYObEKTa B CPOKH M B TIOPSJIKE,
YCTaHOBJICHHOM 3aKOHOM.



		s35.kzn@tatar.ru
	2025-10-25T09:38:03+0300
	МБОУ "Лицей №35", 420064 г.Казань, ул. Г. Ахунова д. 10 «А»
	Глухарева Елена Владимировна
	Я подтверждаю этот документ свой электронной подписью




